
CHECK IT OUT
Whatever exciting thing you 
are doing to raise money 
for Team Orca, here is a 
checklist that might come 
in handy for your own event.

Do something you are confident doing. If you think your idea is fun, others will too!

Keep it simple. Think of how you will fundraise from your event or activity; will you 
be selling things, asking for sponsorship, doing a collection, asking for suggested 
donations or something else? 

Time it right. Find a date that doesn’t interfere with any major or local events.

Make a budget. Even a small event like a cake bake will have some expenses.

Invite friends and family. Ask for help; you’ll hopefully find that people are happy to 
support.

Choose your venue. If the venue knows you are doing an event in aid of charity they 
may offer you reduced rates or help in other ways.

Keep it safe. It’s always good to be optimistic, but it’s very important to think about 
safety and what you do if things go wrong. Do you need first aiders for instance?

Make it weather proof. Remember to work out plan B if your event depends on the 
weather.
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Think of the small print. Do you need insurance or permission to collect money? If 
you’re not sure, get in touch on 01249 449 500.

Make it about whales and dolphins. The more you can tell people about why you are 
fundraising to protect whales and dolphins, the more people are likely to connect with 
the work we do.

Tell the world about it. Use our event poster, social media or email/written invites, and 
always remember to send reminders at a later date.

Take it online. Consider setting up a JustGiving or Virgin Money Giving page for your 
event if you think it is appropriate.

Make another list. Write a check list with all the equipment you need to bring on the 
day.

Plan your day. If your fundraising activity includes other people, decide on timings and 
what happens when.

Have fun. Have a great time fundraising for Team Orca (don’t forget that we would love 
to see photos from your event).

Keep cash safe. Make a record of where money comes from if you are dealing with 
cash, and bank it as soon as you can.

Thank everyone. You know who supported you, don’t forget to thank them all – from 
us too.

Get in touch. We’d be delighted to hear about your plans and are here to help!

01249 449500  
events@whales.org
whales.org
Registered Charity No 1014705


